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IIpaBu/1a BHyTpPEeHHEr0 TPYA0BOI0 PAaCHOPsiAKa ABTOHOMHOI HEKOMMepP4eCcKoii
OpPraHU3alMH J0NOJHUTEIbHOr0 MpodeccuoHaIbLHOr0 oOpazoBanus «Hayuno-
oOpa3oBaresbHbIil neHTp» (AHO AIIO «HOI»)

1. O01Me moJ10KeHus

1.1. Hactosimue [IpaBuiia BHyTpeHHETO TPYJAOBOTO pacnopsiaka (naiee — IIpaBuia) sBiasroTcs
nokanbHbIM HopMaTuBHBIM akToM AHO JITTO «HOL» (nanee — Llentp).

1.2. IlpaBuna pa3paboTaHbl B COOTBETCTBHU C TpymoBeIM KojekcoMm PD, dexepanbHbiM
3akoHoM 0T 29.12.2013 1. Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit denepanun» u
PEeryIupyIOT MOPSIOK IPHEMa U YBOJIbHEHUS pab0THUKOB LleHTpa, ocHOBHBIE IIpaBa,
00513aHHOCTH U OTBETCTBEHHOCTb CTOPOH TPYAOBOTO JIOTOBOPA, PeXXUM padOThI, pacliucaHue
IPOBE/ICHUS YUeOHbBIX 3aHATHUH CO CIyIIaTeNIIMU (C OTPBIBOM OT paboOThI), BpeMs OT/AbIXA,
pUMeHsieMble K pa0OTHHKAaM Mephl MOOIIPEHUS U B3bICKAHUS, HHBIE BOPOCH] PETYIHMPOBAHUS
TPYIOBBIX OTHOLLIEHUH B LleHTpe.

[TpaBuiia IMEIOT LENBIO CIIOCOOCTBOBATH YKPEIUICHUIO TPYAOBOW TUCIIUILUINHBI,
palMOHAIEHOMY HCIIOJIB30BAaHHUIO Pad0Yero BpeMEHH 1 CO3aHuI0 YCIoBuil 1uist 3 dexkTuBHOI
paboTHI.

ITpaBuna yrBepxxaeHsl nupektopoM Llentpa. C IIpaBuiiamu noja pocnuch AOJKHBI ObITH
03HaKOMJIEHBI Bce paboTHHKH LleHTpa, B TOM 4Kcie 1 BHOBb IPUHUMAaeMbIe Ha padoTy.

2. llopsanok npuemMa 1 yBOJIbHEHUsI PA0OTHHKOB
2.1. IIpuem Ha paboTy.

PaboTHHKH peann3yloT CBOE MPaBo Ha TPy MyTeM 3aKII0UYEHHs TPYJOBOI0 JOroBopa ¢
Ientpom. TpymoBo#t JOTOBOP 3aKITIOYAETCS B TUCBMEHHOM (POpME U COCTABIISIETCS B ABYX
AK3EMILISpax - 0 OJJHOMY JIJIsl Kax 10 13 cTopoH: paboTHHKa U Llentpa. [Ipu npueme Ha
paboTy 3aKJIIOYEHUE CPOUHOTO TPYAOBOIO 0TOBOPA JIOMYCKAETCs TOJIBKO B CIIydasiX,
MpeayCMOTpEeHHBIX cTaThsiMu 58 u 59 Tpynosoro konekca PO.

2.1.4. Tlpu 3aKkar0ueHnr TPYAOBOTO IOTOBOpa paOOTHUK MPEIOCTABISET PYKOBOJICTBY
[lenTpa cnenyromue JOKYMEHTBI: a) MACTOPT WM UHON TOKYMEHT, yIOCTOBEPSIONINI THYHOCTH;
0) TPYAOBYIO KHIKKY, 32 UCKITFOUEHHUEM CITy4aeB, KOT/Ia TPYAOBOM JOTOBOP 3aKITFOYAETCS
BIIEPBbIC WM PAOOTHUK MOCTYNAET Ha paboTy Ha yCIOBUAX COBMECTUTENILCTBA; B) CTPAXOBOE
CBU/IETEJICTBO FOCYJAPCTBEHHOT'O IIEHCHOHHOTO CTPAaXOBaHMS; I') JOKYMEHT 00 00pa30BaHUH,



KBaM(UKAIMY, HATHYHAHU CICIIUAIBHBIX 3HAHUH; 1) JOKYMEHTBI BOMHCKOTO ydeTa — JJIst
BOCHHOOOS3aHHBIX U JIUII, OUICKAIIUX IPU3bIBY HAa BOCHHYIO CITY>KOY; €) MEIUIIMHCKOE
3aKJIF0YCHHE (MEIUIIMHCKAS KHUXKKA) 00 OTCYTCTBHH ITPOTHBOIIOKA3aHUMN 110 COCTOSHUIO

3JI0pOBbS JUIsi pabOTHI B 00pa30BaTEILHOM YUPEKICHUU.

[Tpuem Ha paboty odopmisiercs npuka3zoM aupextopa Llentpa u oObsBIseTcs
pabOTHUKY MO/ PACHUCKY B TPEXTHEBHBIN CPOK CO JTHS MOAMMCAHUS TPYIOBOTO goroBopa. [Ipu
npremMe Ha paboTy pabOTHUK JODKEH OBITh O3HAKOMIICH CO CIIEIYIOIIMMH TOKYMEHTAMHU:
VYcraBom Llentpa; nacrosiumu [paBuiaMu; TpUKa3oM 110 OXpaHe TPyAa U COOIOACHUIO
NpaBWJI TEXHUKU 0€30MTaCHOCTH; TOJDKHOCTHOW MHCTPYKIMEH paOOTHHKA; MHBIMU JIOKAJTbHBIMU
aKTaMH, PErJIAMEHTHPYIOIMMH TPYIOBYIO IESATEIBHOCTh pAOOTHHKA.

2.1.7. Tlpu npueme Ha pabOTy MOXKET YCTaHABJIMBATHLCS UCIIBITATEIIBHBIA CPOK - HE OoJiee
TpeX MECSIEB, a Ul 3aMEeCTUTENIeH TUPEeKTopa, IIaBHOTO OyXrajiarepa, ero 3aMecTUTeNeH - He
0oJiee MIECTH MECAIIEB.

OTCYTCTBI/IG B TPYAOBOM JOT'OBOPC YCIIOBUS 00 UCIIBITAHUH O3Ha4acT, 4To pa6OTHI/IK
IIPHUHAT 0e3 ucneiTanus. Ha KaXxXJa0ro pa6OTHI/IKa O(bOpMJ'IHCTCH TPpyAoBasA KHHUXXKaA B
COOTBCTCTBHUHU C TpC6OBaHI/I$IMI/I I/IHCTp}’KI_II/II/I O IOpAAKEC BEACHU TPYAOBBIX KHUKCK.

TpynoBbie KHIKKH paOOTHUKOB XpaHsaTcs B Llentpe. C kaxa0# 3anucyio, BHOCUMOM Ha
OCHOBaHUU NPUKa3a AUPEKTOPa B TPYIOBYIO KHUKKY, PAOOTHHK JOJKEH ObITh O3HAKOMIIEH TOJ]
pacnucKy B JIMYHOM kapTouke. Ha kaxmoro paborHuka Beaercs auuHoe aeno. [locne
YBOJIbHEHUS pa0OTHHKA TUYHOE J1e7I0 XpaHuTcs B LleHTpe.

2.2. OTKa3 B npueme Ha paboTy.

He AOITYCKACTCA HEOOOCHOBAHHBIN OTKAa3 B 3aKIIIOUCHUU TPYAOBOI'O A0TroBOpa. HpI/IeM Ha
pa60Ty OCYHICCTBIIACTCA TOJIBKO UCXOOA U3 NCIIOBBIX KAaUCCTB PaGotHuka.

prIMOG HJIM KOCBCHHOC OTPaHUYCHHUE IIpaB UJIN YCTAHOBJICHUC ITPSAMBIX UM KOCBCHHBIX
MNPpEUMYIICCTB IIPU 3aKIIFOYCHHUU TPYAOBOI'O 10Ir0OBOPa B 3aBUCUMOCTHU OT I10JIa, PAChI, IBETA
KOKH, HAITMOHAJIBHOCTH, A3bIKa, IPOUCXOKACHUSA, UMYIICCTBCHHOI'0, COOUAJIBHOT'O U
JOJKHOCTHOTI'O ITOJIOKCHUS, MCCTA ) KUTCJIILCTBA (B TOM YHUCJIC HAJIMYIUA U OTCYTCTBUSA
perucTpanuu 1mo MECTy KXKUTCIJIIbCTBA UJIN Hpe6BIBaHI/I$I) HC JOITYCKaCTCA.

JIuiio, TUIIICHHOE PEIICHUEM CyJia IpaBa paboTaTh B 00pa30BaTEIbHOM YUPESIKICHUN B
TEUYEHHUE ONPECICHHOTO CPOKA, HE MOKET OBITh MPUHATO Ha paboty B L[eHTp B TeueHME 3TOTO
CpoKa.

3arnpemaercs OTKa3blBaTh B 3aKJIIIOYEHUU TPYIOBOIO J0r0BOpa KEHIMHAM 10 MOTHBAM,
CBSI3aHHBIM C O€PEMEHHOCTHIO WIIM HATHUKEM JIeTel. 3anmperiaeTcs OTKa3bIBaTh B 3aKIFOYCHUN
TPYJOBOTO JOTOBOpa pabOTHUKAM, IPUTIIAIIEHHBIM B TUChbMEHHOU (hopMe Ha paboTy B MOPSIIKE
nepeBojia OT APyroro paboToaTeNsl, B TEYEHHE OJTHOTO MECSIIa CO JIHS YBOJBHEHUS C MPEKHETO
MecTa paboTsl. [To TpeOoBaHuIO JHIIa, KOTOPOMY OTKa3aHO B 3aKJIFOUEHUH TPYIOBOTO JIOTOBOPA,
nupektop LlerTpa 06s13aH cOOOITUTE MPUYMHY OTKa3a B MUChbMEHHOH ¢opme. OTKa3 B
3aKJTIOYEHUH TPYIAOBOTO IOTOBOPA MOXKET OBITh 00KAJIOBAH B CYyJI€OHOM MOPSIIKE.

2.3. YBonbHEHNE PaOOTHUKOB.



VBosibHEHHE pabOTHHKA - IIPEKPaLIeHHe TPYIOBOTO JJOTOBOPA, OCYIIECTBISETCS TOIBKO
110 OCHOBAHMSAM, MPEAYCMOTPEHHBIM 3aKOHOAATEIBCTBOM O TpyAE U 00 oOpa3oBanuu. PaboTHuK
MIMEeT TPaBo B JII000E BpeMsl paCTOPTHYTh TPYAOBOI JOTOBOP 10 COOCTBEHHOMY JKETaHUIO,
npeaynpeaus o0 3tom pykoBoauteist LieHTpa nuceMeHHo 3a 1Be Heaenu. [Ipu pacTopikeHun
TPYZOBOTO JJOroBopa aupektop LienTpa n3maer nprukas 00 yBOJbHEHHHU C YKa3aHUEM OCHOBAHUS
YBOJIbHEHHS B COOTBETCTBHU ¢ TpynoBbiM KojiekcoMm PO.

3anucu B TPYJOBYIO KHIKKY O TPUYMHAX MPEKPAIICHUS TPYAOBOTO JIOrOBOPA JOKHBI
MIPOU3BOUTHCS B TOYHOM COOTBETCTBHH ¢ (hopmynupoBkamu TpynoBoro koaekca P® u co
CCBUIKOM Ha COOTBETCTBYIOIIUE CTaThi0, MyHKT TpyaoBoro kojaekca PO.

JlHeM yBoJIbHEHUs paOOTHHKA SABJISIETCS TIOCIEHUNA AeHb paboThl. B mocneanmii neHnp
pabotsl LlenTp (MHCHIEKTOP 1O KaJapaM) 00s3aH BbIAATh PAOOTHUKY TPYIOBYIO KHUXKKY H, 11O
NUCbMEHHOMY 3asIBJICHHIO, IPyTUe TOKYMEHTHI (WM UX KOIMM), CBSA3aHHbIE C pab0OTOH, a TaKkxke
IIPOU3BECTH C HUM OKOHYATEIbHBIN PACYET.

B CJIydac €CJIii B ICHb YBOJIbHCHUS pa6OTHI/IKa BbLIATh TPYAOBYIO KHUXKKY HECBO3MOXKHO
B CBA3H C OTCYTCTBUEM pa6OTHI/IKa 1100 ero 0TKa3oM OT MMOJIYYCHH A pr,[[OBOﬁ KHUKKH Ha PYKH,
JUPCKTOP LIeHTpa HaIpaBJIsACT pa6OTHI/IKy YBCAOMIICHUEC O HCO6XOI[I/IMOCTI/I SBHUTBCA 3a
pr,[[OBOfI KHIDKKOH JIHOO JaThb COIJIaCue Ha OTIIPABJICHHUC €C 110 ITOYTC.

Co s HampaBieHus yBeoMieHus LleHTp ocBoO0KAaeTCst OT OTBETCTBEHHOCTH 3a
3aJIep KKy BblJauu TPY10BOM KHIDKKH. Eciii paOOTHHK B ZIeHb YBOJIBHEHUS HE paboTall, TO
pacyer ¢ paOOTHUKOM IPOU3BOJUTCS HE MMO3JHEE CIEAYIOIIErO AHS MOCTe MPEIbsIBICHUS
YBOJIEHHBIM pa0OTHUKOM TpeOOBaHUs O pacuere.

2.3.7. Ilpu cokpallleHuu YMCICHHOCTH WU IITaTa paOOTHUKOB PEUMYIIECTBEHHBIM
MIPaBOM Ha OCTaBJICHHE Ha pabOTe MPH PaBHOM MPOU3BOIUTENBHOCTH TPYJAa M KBATH(PUKAIIUU
JIOMTOJTHUTEIbHO K OCHOBaHUSAM, YCTAHOBJIICHHBIM Tpyn0BbIM KOAEKCOM P®D, monb3yroTcs
CJIeIYIOIINE KaTerOpHH pabOTHUKOB: UMEIOIIHNE 00Jiee BRICOKYIO KBaTU(UKAIINIO; TIPU PAaBHOM
KBATH(UKAINK MPEINOYTCHUE B OCTABJIEHUU Ha paboTe OT/IaeTCs: CEMEMHBIM - TIPU HATHYUH
JIBYX WK 00Jiee MKIUBEHIIEB (HETPYIOCTIOCOOHBIX YWICHOB CEMbH, HAXOASAIINXCS HA MTOJTHOM
coJIep>)KaHUU paOOTHHUKA UITU TIOJTYYAIOIIMX OT HEro MOMOIIlb, KOTOpas SBJSETCS ISl HUX
MOCTOSTHHBIM U OCHOBHBIM HCTOYHUKOM CPEJICTB K CYIIIECTBOBAHHUIO); TUIAM, B CEMbE KOTOPBIX
HET JIpyruX pabOTHUKOB C CAMOCTOSITENILHBIM 3apa00TKOM; paOOTHUKAM, MOTYYHBIIUM B IEPHO]]
paboTsl y maHHOTO paboToaaTelns TPYJA0BOE yBeube WK MpodeccrnoHanbHoe 3a001eBaHKE;
naBaMIaM Bennkoit OteuecTBEHHOM BOMHBI M MHBAIHIAM OO€BBIX JEMCTBUH 110 3aIATE
OreuecTBa; pabOTHHUKAM, TIOBBIIIAIOIIAM CBOIO KBATM(DHUKAIIMIO 110 HATIPABICHUIO paboToAaTEINS
0e3 oTpbIBa OT PabOTHI.

3. OcHOoBHBIE TPaBa, 00SI3AHHOCTH M OTBETCTBeHHOCTH LleHTpa
3.1. HenocpenctBenHoe ynpasienue LIeHTpoM oCyIIecTBIsSET AUPEKTOP.

3.2. qupextop LlenTpa nmeeT npaBo B NOPSAAKE, yCTAHOBIEHHOM TPYI0BBIM
3aKOHOJIATeNTLCTBOM: OCYIIECTBIIATH IPHEM Ha paboTy, epeBoi, yBOJIbHEHNE paOOTHUKOB,
U3MEHEHHE TPYOBOTO IOTOBOpa ¢ pabOTHUKAMU; TPUMEHATH K pabOTHUKAaM Mephl
JUCLUIUIMHAPHOIO B3bICKAHUS: 3aMEYaHUE, BHITOBOP, YBOJIbHEHHUE; OCYLLECTBIIATH MOOIPEHNUE U
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pEeMHUPOBaHHUE PAOOTHUKOB; IPUBJIEKATh PAOOTHUKOB K MaTepHAIbHON OTBETCTBEHHOCTH B
YCTAHOBJICHHOM 3aKOHOM IOPSJIKE; TPEOOBaTh OT paOOTHUKOB UCIIOTHEHUS UMH TPYIOBBIX
00s13aHHOCTEH 1 OepeKHOTO OTHOIIEHHS K uMyliecTBY LleHTpa u 1pyrux pabOTHHKOB,
coOumoieHust HacTosAmuX [IpaBuit; PUHUMATE JIOKAIbHBIE HOPMATHUBHBIE aKThI, COAEPIKaIIINe
o0s13aTeNbHbIC 711 paOOTHUKOB HOPMBI;

3.3. upekrop LlenTpa o6s13aH:

3.3.1. coOmo1aTh 3aKOHBI ¥ MHBIE HOPMATHBHBIC ITPABOBBIEC AKThI, JIOKAJILHBIC
HOPMATHBHBIE aKThI, YCIOBUS KOJUIGKTUBHOTO JIOTOBOPA, COTJIALICHUN U TPYAOBBIX JI0TOBOPOB;
NPEJOCTABIATh pAOOTHHKAM paboTy, 00yCIOBICHHYIO TPYIOBBIM JIOTOBOPOB; 00ECIIeYNBaTh
0€30I1aCHOCTh TPY/a U YCIOBUS TPyZa, OTBEYAIOIIUe TPeOOBAaHUAM OXPaHbI U TUTHEHBI TPY/IA;
obecrieunBaTh paOOTHUKOB 000PYAOBaHHEM, HHCTPYMEHTAMH, TEXHUUECKON TOKYMEHTalueH u
MHBIMH CPEJICTBAMH, HEOOXOJMMBIMU JUIS UCTIOTHEHUS! UIMH TPYIIOBBIX O0SI3aHHOCTEH; BECTH
KOJUIEKTUBHBIEC IEPETOBOPHI, a TAK)KE 3aKJII0YaTh KOJJICKTHBHBIN IOTOBOP B MOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAaTeIbCTBOM P®; mpenocTaBiaTh npeacTaBUTEIsIM PAOOTHUKOB MOJTHYIO
U JIOCTOBEPHYIO HH(POPMAIIHIO, HEOOXOTUMYIO /ISl 3aKIF0UEHUS KOJUIEKTUBHOTO JI0TOBOpA,
COTJIAIICHUS ¥ KOHTPOJIS 32 X BBHITOJTHEHUEM.

3.3.2. lleHTp Kak IOPUINUECKOE JIUIIO HECET OTBETCTBEHHOCTD Tepes] pabOTHUKAMU: 32
ym€p6, HpI/I‘II/IHCHHI)If/'I B pC3yJIbTAaTC HE3aKOHHOT'O JIMIIICHUA pa6OTHI/IKa BO3MOXHOCTHU
TPYIUTHCS 110 3aHUMAEMOM TOJKHOCTH; 3a 3aJ€PKKY TPYIOBOM KHUKKH IPU YBOJIBHEHUHU
paboTHHKA, HE3aKOHHOE OTCTPAHEHHE PAOOTHHUKA OT pabOTHI, €r0 HE3aKOHHOE YBOJIbHEHUE WIIH
NEepEeBO] Ha JPYTYIo pabOTy U B MHBIX CIy4asiX, IPeyCMOTPEHHBIX 3aKOHOAATEILCTBOM; 3a
3a/Iep>KKY BBITIAThI 3apa00THOI MIaThl, OMJIATHl OTIYCKA, BBHITUIAT MIPH YBOJIBHEHUHU U IPYTHX
BBITIAT, MPUYUTAIOIINXCS paOOTHUKY; 32 MPUYUHEHHE yIllepOa UMYIIEeCTBY paOOTHUKA; B MHBIX
CIIy4asix, IpeyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

4. IIpaBa, 00813aHHOCTH H OTBETCTBEHHOCTh PA0OTHHKOB

4.1. PaboTHUK UMEET MPaBo Ha: 3aKJIIOUEHUE, U3MEHEHHUE U PACTOPKEHHE TPYIOBOIO
JIOTOBOPA B MOPSIIKE U HA YCIOBUSIX, KOTOPBIE YCTAHOBIIEHB! TpyA0BBIM KOJIeKCOM PD 1 nHBIMU
(benepaabHBIMU 3aKOHAMU; PEIOCTABICHUE €My pabOThl, 00YCIIOBIEHHON TPYI0BBIM
JIOTOBOPOM; pabouee MeCTO, COOTBETCTBYIOLIEE YCIOBUSIM, IPEAYCMOTPEHHBIM
roCyJapCTBEHHBIMH CTaHIapTaMH 0€30MaCHOCTH U TMTHEHbI TPY/A; CBOEBPEMEHHYIO U B TOJTHOM
o0BbeMe BBIIIATY 3apab0THOM IJIAaThl B COOTBETCTBUU C TPYAOBBIM JOIOBOPOM; OT/BIX,
o0ecrieunBaeMblil YCTaHOBIIEHHEM HOPMAJIbHOM MPOJI0JKUTEIHHOCTH paboyero BpeMeHH,
COKpaIleHHOr0 pabo4ero BpeMeH! /sl OTAENIbHBIX Mpodeccuil 1 KaTeropuil pabOTHUKOB,
MIPEJIOCTABIIEHUEM €KEHEIeNIbHBIX BBIXOAHBIX JHEH, HepaOounx Mpa3IHUYHbBIX THEH,
OIUIAYMBAEMBIX €XKETOJAHBIX OTIIYCKOB, B TOM YHCJIE YAJIMHEHHBIX JJI OTACIbHBIX KaTErOpui
paOOTHUKOB; MOJIHYIO TOCTOBEPHYIO HH(POPMALIKIO 00 YCIOBUAX TPya U TPEOOBAHUAX OXPaHbI
Tpyza Ha paboueM MecTe; MPo(hecCHOHANBHYIO MTOATOTOBKY, IEPETOATOTOBKY U MOBBIILICHHUE
cBoel KBanupuKanuu; o0beJUHEHNE, BKIIOYast IPaBoO Ha CO3/1aHue MPO(EeCCHOHAIBHBIX COI030B
¥ BCTYIUICHHE B HUX JJIS 3aIMTHI CBOUX TPYAOBBIX IpaB, CBOOO/ U 3aKOHHBIX HHTEPECOB;
yuyactue B ynpasieHuu LleHTpoM B popmax, npenycMOTPEHHBIX 3aKOHOJATEIbCTBOM U YCTABOM;
3alIUTy CBOMX TPYIOBBIX IIPaB, CBOOO/], 3aKOHHBIX HHTEPECOB BCEMH HE 3alpeIlleHHbIMU
3aKOHOM CIIOCO0aMM; 3aLIUTy CBOEH MPO(eCcCHOHATIbHONW YECTH U JJOCTOMHCTBA; BO3MEILEHHE



Bpe/a, IPUUMHEHHOT0 paOOTHUKY B CBS3U C UCIIOJHEHUEM UM TPYAOBBIX 00SI3aHHOCTEH;
00s13aTeJIbHOE COLUAIBHOE CTPAXOBAaHKE B CIIydasiX, IPEJyCMOTPEHHBIX 3aKOHOAATEIbCTBOM
P®; nmpenocrasienue orycka 0e3 coxpaHeHHs 3apabOTHOM IIaThI 10 OCHOBAHUSM U Ha CPOK,
ycraHoBlIeHHBIE TpynoBeIM KojiekcoM P®D 1 nHBIMU (eiepaabHBIMU 3aKOHAMHU, a TAKXKE 110
JTF0OBIM IPYTUM OCHOBAHUSM MPOIOJDKUTEIIBHOCTBIO He OoJiee 14 kaneHaapHbIX JHEW B
KaJIeHJapHOM T'OAly IPY OTCYTCTBUU OTPHULIATENIBHBIX ITOCIEACTBUH 17151 00pa30BaTeIbHOIO
nmporecca.

4.2. Ilenaroruveckue padboTHUKH LleHTpa, KpoMe epeUncIeHHbIX B 11. 4.1. IpaB, UMEIOT
paBo Ha: CBOOOY BHIOOpPA M UCIIOIB30BAHUS METOIUK O0YUYEHUs, yUeOHBIX MOCOOUI 1
MaTepuasioB, yueOHMKOB B COOTBETCTBHH C 00Pa30BaTEIbHOM MPOrpaMMO, YTBEPKICHHOM
00pa30oBaTeNbHbIM YUPEKICHUEM, METOJO0B OIICHKH 3HAHUH CIylIaTesiel PU UCIIOIHEHUU
npodeccCuoHaNBHBIX 0053aHHOCTEH; COKpAIIEHHYIO MPOA0KUTENBHOCTh pab0Yero BpeMeH!;
YAJIMHEHHBIN OIJIAYMBAEMbIN OTIYCK B COOTBETCTBHUH C 3aKOHOAATEIBCTBOM P®; niinTenbHbIN
OTILYCK CPOKOM JI0 OJTHOTO I0J1a, IPEJOCTaBIsEMBbI HE pexe ueM dyepe3 Kaxaple 10 et
HENPEPBIBHON MPEIIOAaBaTEIBCKON paOOTHI B MOPSJIKE, YCTAHABIUBAEMOM Y UPEIUTEIICM.

4.3. PaboTHuK 00s13aH: 1OOPOCOBECTHO UCIIOIHATH TPYI0BbIE 003aHHOCTH,
BO3JIO)KEHHBIE Ha HETO TPYAOBBIM JOTOBOPOM; coOMr0naTh Y craB U HacTosmue [pasuna;
C06JIIOIlaTI) TPYAOBYIO IUCHUIIJIMHY, BBIIIOJHATE YCTAHOBJIICHHBIC HOPMBI TPYy/Jda, CO6JIIOIIaTI>
TpeOOBaHUS TI0 OXpaHE TPyAa U 00eCIeYCHHIO 0€30ITaCHOCTH TPY/a; OEPEKHO OTHOCUTHCS K
umyniectBy LleHTpa u qpyrux pabOTHUKOB; HE3aMEITUTEIILHO COOOIIUTh AUPEKTOPY O
BO3HUKHOBEHUH CUTYAIUH, IPECTABIISIONICH YIPO3y )KU3HH U 3J0POBBI0 YIYaCTHUKOB
00pa30BaTeNLHOTO MPOLECcCa, COXPAHHOCTH UMYIIIECTBA MOAASPKHUBATh AUCUUIUINHY B LleHTpe
Ha OCHOBE YBa)XEHHUs 4EJI0OBEYECKOI0 IOCTOMHCTBA ciyliaresiei 6e3 MpuMeHEeHUs] METO/I0B
(1)I/I3I/I‘~I€CKOFO " IICUXUYCCKOTI'0 HACUIIWSA, MMPOXOAUTh NPECABAPUTCIBHBIC U ICPUOANYCCKUEC
MCIUIIUHCKHUEC OCMOTPEIL.

4.4. PabotHukam LleHTpa B meprosa opranuzaiuy 00pa3oBaTebHOrO Mpolecca B IEpUO
IIPOBEJCHUS YUEOHBIX 3aHATUN 3alpeIaeTcs: a) U3MEHSTh I10 CBOEMY YCMOTPEHUIO paclicaHue
3aHATUN U Tpaduk paboThl; 0) OTMEHSTH, YUTMHATE UM COKPAIATh MPOI0JKUTETEHOCTh
3aHATHI M IEPEPBIBOB MEKYy HUMU; B) YAAIATh CIyHIaTENEH ¢ 3aHATHI; I') KypHUTh B
MOMEILEHUH U Ha TeppuTopuu LleHTpa; 1) oTBIEKaTh ciiyliaTenei Bo BpeMs yueOHOro mnpoiecca
Ha UHbIE, HE CBA3aHHBIE C YUEOHBIM MPOLIECCOM, MEPOIIPUATHUS, OCBOOOKAATh OT 3aHATUH IS
BBITOJIHEHUS OOIIIECTBEHHBIX UM WHBIX MOPYUYCHHIA;

4.5. PaboTHHUK HECeT MaTepUaIbHYI0 OTBETCTBEHHOCTh 3a MpUUMHEHHBIN LIeHTpy npsmoii
neiictBuTenbHbIN yiiepo. Ilo npsmbIiM 1eHCTBUTENBHBIM YIIEPOOM OHUMAETCS pealbHOe
YMEHBILIEHNE HAIMYHOIO UMyIecTBa LIeHTpa min yxyaueHne COCTOSHNS yKa3aHHOTO
UMYIIECTBA (B TOM YMCJIe UMYIIECTBA TPEThHX JIUL, Haxoxasmerocs B Llentpe, ecnu LlenTp Hecer
OTBETCTBEHHOCTb 32 COXPAHHOCTh 3TOT0 UMYIIIECTBA), @ TAKXKe HE0OX0AUMOCTb uis LlenTpa
MIPOM3BECTH 3aTPaThl JIMOO U3JIMIIHUE BBIILIATHI HA TPUOOPETEHUE HIIM BOCCTAHOBJICHHE
UMYILECTBA. 3a MPUYMHEHHBIN yIIep0 pabOTHUK HECET MaTepHalIbHYI0 OTBETCTBEHHOCTD B
npezenax CBOEro CPeAHEro MECIYHOr0 3apaboTKa, 3a UCKIIIOUEHUEM CITy4aeB.

MatepuanbHasi OTBETCTBEHHOCTD B ITOJIHOM pa3Mepe MPUYMHEHHOTo yiiepoa
BO3JIaraeTcsl Ha pabOTHUKA B CIEAYIOIIMX CIyYasx: a) HEJOCTauM LIEHHOCTEH, BBEPEHHBIX EMY



Ha OCHOBaHMUU CHEUAIBHOIO MMCbMEHHOTO JOTOBOPA MU MOJYYEHHBIX UM 110 Pa30BOMY
JOKYMEHTY; 0) YMBIIIJICHHOTO PUYMHEHHS yiIep0a; B) IPUYMHEHUS yiiepOa B COCTOSHUU
QJIKOTOJIBHOT0, HAPKOTHYECKOTO MJIM TOKCHUYECKOTO ONbSHEHHUS; T) IPUYUHEHHS yiepoa B
pe3ysbTaTe MPECTYIMHbBIX ACUCTBUI paOOTHHKA, YCTAHOBJICHHBIX IPUTOBOPOM CY/Ia; 1)
NpUYMHEHUS yiiepOa B pe3yibTare aIMUHUCTPATUBHOTO MPOCTYIKA, €CIM TAKOBOW YCTAHOBJICH
COOTBETCTBYIOIIUM T'OCY/IapCTBEHHBIM OPraHOM; €) pa3rJIallieHHsl CBeJIEHUH, COCTaBIISIFOIINX
OXpaHsIEeMYIO 3aKOHOM TalHY (CIy>KeOHYI0, KOMMEPUECKYIO WIIU UHYIO), B CIIyYasX,
MPEelyCMOTPEHHBIX (peliepaabHbIMU 3aKOHAMU; %K) IPUYMHEHUS yiepOa He PU UCIIOJIHEHUN
pabOTHUKOM TPYIOBBIX 00si3aHHOCTEH. PabOoTHUKM HecyT MaTepuaIbHYyI0 OTBETCTBEHHOCTH B
IIOJIHOM pa3Mepe NPUUMHEHHOTO yiiepOa Ha OCHOBAHUU TUCbMEHHBIX JIOTOBOPOB O IIOJHOM
MaTepuaibHOW OTBETCTBEHHOCTH.

5. Pesxum padoThl U BpeMsi 0TAbIXa

5.1. B LlenTpe ycranaBnuBaeTcst NATUAHEBHAS paboyvast HEJeNs C ABYMS BBIXOIHBIMH
nusmu. [IpogomkuTenbHOCTS paboueit Henenu — 40 JacoB, 11 Me1arorunyeckux pabOTHUKOB
YCTaHABIIMBACTCS COKpAIeHHAs pabovasi HeJlesl.

B LlenTpe ycTaHaBIuBaeTCs CICAYIOMUN PEKUM PabOTHI:

Hauano pa6ouero gus - 09.00. O6ex — 12.00.12.30 Oxonvanue padodero mus - 17.30.
HakanyHe BBIXOJHOTO WJIHM MPA3THUYHOTO JHS OKOHYaHue padouero aus — 16.30. ITocne 50
MUHYT pabOTHI IpeycMaTPUBAETCS 00s3aTeNbHBIN TEpePhIB.

5.2. 3aHATHS B L[eHTpe MMPOBOJATCA B OJHY CMCHY B JTHCBHOC BpCMH.

B LlenTpe ycranaBiuBaercs cieayromuii rpaduk npoBeieHNs y4eOHbIX 3aHATUH CO
CIIyIIATeNsIMU, TPOXOASIIIUMHI 00yUeHHE C OTPHIBOM OT PAOOTHI:

1-i1 yaeOnbIit yac: 09.00-09.50 ITepepris: 09.50-10.00 2-it yuebnsrit yac: 10.00-10.50
ITepepriB: 10.50-11.00 3-ii yuebnsiit yac: 11.00- 11.50 Ilepepsi: 11.50-12.00 4-ii yueOHbI# yac:
12.00-12.50 O6ex: 13.00-14.00 5-i1 yueOnsiii yac: 14.00-14.50 Ilepepsis: 14.50-15.00 6-it
yuebHsIif yac: 15.00-15.50 Ilepepris: 15.50-16.00 7-it yue6HsIit uac: 16.00-16.50 ITepepsis:
16.50-17.00 8-i yueOnsrii yac: 17.00-17.50

5.3. PaGouee BpeMs negarorndeckux pabOTHUKOB BKITIOYAET MPENoaBaTeIbCKylo
(yuebHy10) paboTy, a TaKxe APYTyIo MeAaroruueckyo padbory, mpeaycMOTPEHHYIO
JOJDKHOCTHBIMU 00513aHHOCTSIMM U HacTosiiumu [IpaBunamu.

VYuebHas Harpyska Mearoruueckoro paboTHUKA yCTaHABIIMBAETCS UCXOJIS U3
KOJINYECTBA YACOB MO y4eOHOMY IIaHy M Y4eOHBIM IPOrpaMMaM U OTPaskaeTcs B BEAOMOCTH
yuyeTa yueOHOI Harpys3Ku.

5.4. B ciiyuae pou3BOACTBEHHON HEOOX0IUMOCTH JupekTop LleHTpa nmeer npaso
nepeBecTH pabOTHUKA Ha CPOK 0 OJHOTO MECAIa Ha He 00YCIOBIEHHYIO TPYIOBBIM JIOTOBOPOM
paboty B LleHnTpe ¢ omaToii Tpy/a 1o BHIIOIHsEMOH paboTe, HO He HUXKE CpEeAHEro 3apaboTkKa
1o nmpexHen padore. Takoii mepeBo JONMyCKaeTCs Ul MPeJOTBPAIeHUs KaTacTpo(dsl,
IIPOM3BOJICTBEHHOM aBapuM WM YCTPAHEHMs MOCIIEICTBUM KaTacTpodbl, aBapuy WIN
CTUXUIHOTO O€ACTBUS; AJIS IPEIOTBPAILEHUS HECUACTHBIX CIy4aeB, IPOCTOs, YHUUTOXKEHUS WIN
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MOPYM UMYILECTBA, a TAKXKE I 3aMEIEHUs] OTCYTCTBYIOLIEro pabotHuka. [Ipu sTtom paboTHUK
HE MOXKET OBITh IIEpeBe/ICH Ha paboTy, MPOTHUBOIIOKA3aHHYIO €MY 110 COCTOSHUIO 3710POBBSI.

5.5. IlepeBoa paboTHHKA ISl 3aMEILIEHUSI OTCYTCTBYIOILIETO paOOTHHUKA MOXKET
IPOU3BOIUTHCS O€3 €ro COTIacHsl B CIyYasx, KOTJla HIMEETCs yTpo3a KHU3HH U 37J0POBBIO
Y4aCTHUKOB 00pa30BaTeILHOTO MPOIlecca, BOSHUKHOBEHUS HECUYACTHBIX CITy4aeB M MHBIX
MOTI0OHBIX YPE3BBIYANHBIX MOCIEICTBUN. Eci paOOTHUK HapsIy O CBOCH OCHOBHOM paboToi
BBITIOJHSET 00513aHHOCTH BPEMEHHO OTCYTCTBYIOIIETO paOOTHHUKA, TO €MY TPOU3BOIUTCS
JIoTL1aTa B pa3Mepe, ONpeesIieMOM COTUIallieHHeM CTOPOH TpyI0Boro qoroBopa. Pabouee Bpemst
Mearornyeckoro paboTHUKA, CBSI3aHHOE C MIPOBEJCHIEM YUeOHBIX 3aHATUH, OMpeIesieTcs
pacnrcaHueM 3aHATUd. Pacniicanue 3aHsaTuil yrBep:kaaercs aupekropom Llentpa unu ero
3aMECTHTEIIeM I10 y4eOHO# padoTe.

5.6. IlenarornueckuM pabOTHUKAM (€CIIU 3TO BO3MOXKHO UCXOAs U3 00beMa
BBINOJIHAEMON UMM y4eOHOM Harpy3Ku U KOJIMYECTBA YacoB [0 yueOHOMY IUIaHy, rpaduka
IpOBEIEHUS YUeOHBIX MEPOIPUATHI Ha MECAL) YCTaHABIMBAETCS OAUH CBOOOIHBIN OT
NIPOBEICHUS 3aHATUHN JIEHb B HEJIEITIO JJISi METOIMYECKOM pabOThI M MOBBIIEHUS KBATA(DUKAIIUH.

5.7. K paboyemy BpeMEeHH OTHOCATCS CIEIYIOIINE IEPUOIBL: 3aceaHIe
Mearorn4eckoro coBeTa; odiiee coopaHue KOJUIEKTHBA (B CIydasX MPeayCMOTPEHHBIX
3aKOHO/IATEIILCTBOM);

5.8. PaGouee Bpems, cBOOOAHOE OT yUeOHBIX 3aHATHI, IPETYCMOTPEHHBIX IpapuKoM
MPOBEJCHUS YUeOHBIX 3aHATUHN, TIeIarOTHYECKHUI paOOTHUK BIIPaBe UCIIOIB30BATH 110 CBOEMY
YCMOTPEHHUIO JIJIS OATOTOBKU K 3aHATUSIM, CAMOOOpa30BaHUs U TIOBBIIICHHS KBAJTU(DUKAIUH.

PaboTtHukam LleHTpa npenocTaBisieTcsi €KeroiHbIi Om1aunBaeMblil OTIYCK CPOKOM He
MeHee 28 kalleHaapHbIX AHel. [lenarornueckuM pabOTHUKAM MTPEIOCTABISETCS YATUHEHHBIH
OTITYCK IPOJOKUTEIBHOCTBIO 56 KaneHAapHbIX AHeH. OTIyCK MpeloCcTaBseTcs B
COOTBETCTBUHU C rpapukoM, yTBepkaaeMbIM qupektopom LlenTpa.

I'paduk ouepeAHBIX OTMYCKOB AOJKEH OBITH COCTABIICH HE MO3JHEE YEM 3a JIBE HEJeNIn
JI0 HACTYIUUIEHUS KaJleHapHoro roga. O BpeMeHH Hauaja OTIyCKa paOOTHHK JOJIKEH ObITh
M3BEILIEH HE MO3/IHEE YeM 3a JBE HEJeNM JI0 €ro Havasa.

PabotHukam LleHTpa MOTYT npeaoCTaBIsTHCS TOMOIHUTENIbHbIE HEOTIaYNBaeMble
OTIIyCKa B COOTBETCTBHUHU CO cTaTber 128 Tpynosoro koaekca PD. MHcnekTop 1o kaapam
[lenTpa BeaeT yueT pabodero BpeMeHH, (aKTHIEeCKH OTPAOOTAaHHOTO KaXKIbIM paboTHUKOM. B
ciydae 0ose3HH pabOTHHKA, TOCIIETHUHN 110 BO3MOKHOCTH HE3aMEeUIUTETbHO HH(OPMUpYET
CBOET0 HETOCPEICTBEHHOT0 HayallbHUKA (WJIM B €70 OTCYTCTBHE JUPEKTOPA) U MPEIbIBISIET
JMCTOK HETPYAOCIIOCOOHOCTH B MEPBBIi IeHb BHIX0/1a Ha paldoTy.

6. Onuiara Tpyna

6.1. Omnara Tpyna pabotaukoB LlenTpa ocymecTBisieTcss B cooTBeTcTBUH [lomokeHnemM
00 omiate Tpyaa B ABTOHOMHOM HEKOMMEPUECKOH OpraHu3aliy JOTOIHUTEIHHOTO
npodeccuonansHoro oopazosanus «HOL.



6.2. 3apaboTHasl M1aTa BBHITIJIAYMBACTCS] HEMOCPEICTBEHHO PAOOTHUKY B MECTE
BBITIOJTHEHUS UM PabOTHI WITH MEPEUUCIISICTCS Ha YKa3aHHBIM paOOTHUKOM cueT B OaHke 15-ro u
30-ro yucia kaxaoro Mecsua. [Ipu coBmaieHuu JTHS BBITUIATHI ¢ BEIXOAHBIM HIIM HEPAOOUUM
Mpa3IHUYHBIM JIHEM BBIIIJIaTa 3apa00THOM IJIaThl TPOU3BOAUTCS HAaKaHyHE Toro aHs. Ormiara
OTITYCKa TIPOU3BOUTCS HE TIO3HEE YeM 3a TPH JIHA JI0 ero Hadaja. Y aepkaHus u3 3apaboTHOH
I1aThl pabOTHUKA MTPOU3BOJSTCS TOIBKO B CIy4asiX, IPEIyCMOTPEHHBIX TPYyAOBBIM KOJEKCOM
P® v unbiMu deneparbHBIMU 3aKOHAMMU.

7. Mepbl oOIPEeHUsI M B3bICKAHUS

7.1. PaboTonarens moompsieT paOOTHUKOB, JOOPOCOBECTHO MCIIOHSIOIIUX TPYIOBBIC
00s513aHHOCTH, B ClienytonHx Gopmax: 0ObsBICHHE OJAaroJapHOCTH; BIILIATA TIPEMHUU;
HarpakICHUE [IEHHBIM MOaPKOM; HarpakKJAeHUE MOYETHON IPaMOTOM; MPEACTABICHUE K 3BaHHIO
aydiero 1o npodeccun. CBeICHHS O MOOIIPESHUH BHOCATCS B TPYAOBYIO KHIDKKY paOOTHHKA B
YCTaHOBJICHHOM IMOPSIJIKE.

3a coBepuIeHUE AUCHUIUIMHAPHOIO MTPOCTYIKA, TO €CTh HEUCIIOJIHEHUE WU
HEHa/IJIeXKallee UCTIOTHEHHE PAaOOTHUKOM I10 €r0 BUHE BO3JIO’KEHHBIX Ha HETO TPYAOBBIX
o0s3anHOCTEH, TupekTop LleHTpa nMeer mpaBo NPUMEHUTH CIEAYIONINE AUCIUIITTMHAPHBIE
B3BICKAHHUA: 3aMEUaHUE; BBITOBOP; YBOJIHHEHHE [0 COOTBETCTBYIOIINM OCHOBAHHSIM,
yctaHoBieHHbIM TpynoBeiM Kogexkcom P® u (mm) 3akonom PO «O06 oOpazoBanuu B
Poccniickoit denepanum».

7.2. Jlo npUMeHEHUs TUCLUIIMHAPHOT O B3bICKaHUs AupekTop LlenTpa nomken
3aTpeboBaTh 0T pabOTHHKA OOBSICHEHHE B MUCbMEHHOU (hopme. B ciydae oTkaza paboTHHKA
JaTh YKa3aHHOE OOBSICHEHHE COCTABJIETCS COOTBETCTBYIOINM akT. OTKa3 pabOTHHKA /1aTh
00BsICHEHUE HE SBJISETCS MPEMATCTBUEM JJISl IPUMEHEHUS AUCIUIIIIMHAPHOTO B3bICKaHUS.
JucuunimHapHoe B3bICKaHUE MPUMEHSETCS He M03JHEE OHOI0 Mecsla co AHs 0OHapyKeHus
NPOCTYIIKa, HE CYUTAas BpeMEHHU 00JIe3HN pabOTHHKA, TPEeObIBAHUS €T0 B OTITYCKE, a TAaKXKe
BpPEMEHH, HEOOXOAMMOT0 Ha Y4eT MHEHHUS IPECTaBUTENILHOTO OpraHa pabOTHUKOB (TIpU
HAJIMYUU TaKOBOTO). J(MCIUIITMHAPHOE B3bICKAHNE HE MOXKET OBITh IPUMEHEHO MO3/IHEE IIECTH
MECSIIIEB CO JHsI COBEPIIECHUS MPOCTYIIKA, a [0 pe3yJbTaTaM peBU3HUHU, TPOBEPKU (PHMHAHCOBO-
XO3SIMCTBEHHOM AESATENbHOCTH WA AYAUTOPCKON MPOBEPKU — MO3HEE JIBYX JIET CO JIHS €0
coBeplieHMs. B yka3zaHHbIE CPOKM HE BKJIIOYAETCS BpEMs POM3BOACTBA 10 YTOJIOBHOMY JIEITY.

7.3. 3a KaXIbIi TUCIUTUIMHAPHBIA IPOCTYIIOK MOKET OBITh IPUMEHEHO TOJILKO OJTHO
JAUCHOUIINIMHAPHOC B3bICKAHUEC. HpI/IKaS AUPECKTOpa HeHTpa O IPUMCHCHHUU JUCIHUILIIMHAPHOT'O
B3bICKaHUS 00BSABISAETCS paOOTHUKY IOJ] PaCIUCKy B TEUEHHUE TpeX paboumx AHEH CO JTHS ero
u3nanus. B ciydae otkasa paOOTHHKA MTOIMUCATh YKa3aHHBIA MTPHUKA3 COCTABIISETCS
COOTBETCTBYIOIIHH aKkT. JMCIUTUTMHAPHOE B3BICKAHUE MOXKET OBITh 00KaJIOBAaHO PAOOTHHUKOM B
rOCy/IapCTBEHHYIO MHCIIEKIIUIO TPY/Ia WK OPTaHbI 0 PACCMOTPEHUIO WHINBHUIYaIbHBIX
TPYJOBBIX CIIOpOB. Eciiu B TeueHue roa co JHS MPUMEHEHUS JUCIUILTUHAPHOTO B3BICKAHUS
paboTHUK He OyIeT MoJIBEPTHYT HOBOMY JUCIUILIMHAPHOMY B3BICKAHHIO, TO OH CUUTACTCS HE
UMEIOITUM JTUCIUIUTMHAPHOTO B3bIcKanus. Jlupekrop LlenTpa 10 nctedenus roja co AHA
MPUMEHEHUS TUCIUILTHHAPHOTO B3BICKAHUS UMEET MPABO CHATH €ro ¢ pabOTHUKA IO
COOCTBEHHOW MHUITMATUBE, TIPOChOE caMoTo paboTHHKA, MPOCKOE HEMOCPEICTBEHHOTO
HavyaJIbHUKA paOOTHHUKA.
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